Job description – Intern
CMS overview

CMS is a top 10 global law firm with 65 offices across 38 countries, including three offices in China and Hong Kong.  We employ more than 880 partners, 3,400 lawyers and 6,000 staff worldwide and have 30 lawyers located across our offices in Beijing, Shanghai and Hong Kong.  We are a truly client-focused law firm working across all of the key legal disciplines, including corporate, commercial, dispute resolution, regulatory, intellectual property, competition and finance, with strong knowledge and expertise on industry sectors, including Lifesciences, Energy, Technology, Media & Communications and Financial Services.  
In Beijing, we have a dedicated sector-focused hub with sector specialists including lawyers, scientists and regulatory experts, many of whom have technical backgrounds and in-house experience, enabling us to provide our clients with practical and commercially driven solutions.      

We have also established the ‘Asia-Pacific Networks’ to support clients in the region and to provide a high quality sector-focused ‘one-stop shop’ for all their legal needs.  The Asia-Pacific Networks bring together some of the leading law firms in Australia, China, India, Indonesia, Japan, Singapore, Thailand and Vietnam to service clients on legal and regulatory matters across the region.

Our people are from different backgrounds, cultures and specialisms, and it’s that mix which is key to the success and growth of our firm. Our culture is highly respectful and inclusive, and is supported by a leading Diversity & Inclusion programme.

The CMS internship: Beijing

The six-month CMS internship will provide you with invaluable professional and personal experience as you seek to develop your legal and business knowledge, commercial awareness, office skills, interrelationships and much more, while working with local lawyers in a leading international law firm in the heart of Beijing.  You will also be assigned a ‘mentor’ who you can contact for help and advice during your time with CMS.

You will work with two partners and a number of associates as you help support the Beijing team in providing first class professional service to clients in accordance with the firm’s strategy and values.  You will also work closely with the team’s business services and external professional associations.
Responsibilities

· Conduct legal, business and market research and analysis, draft memos to summarise research findings

· Consult local authorities for information on legal compliance issues 

· Document translation 

· Submit legal documents to various authorities on behalf of clients
· Support due diligence investigations 

· Other ad-hoc tasks

Qualifications
· Candidate required:

· A first or second year postgraduate student studying law who has attained a degree in law (Juris Masters)
· A second or third year postgraduate student studying law who has attained a degree in a subject other than law (LL.M.)
· Excellent English language skills (written and spoken)

· Excellent academic credentials
Skills and experience required

· Excellent analytical and drafting abilities 

· An ability to work independently and efficiently while meeting demanding deadlines and balancing multiple tasks in a fast-paced environment

· Strong team work abilities 
· Motivated, disciplined and perceptive
Reporting
· Report to a Junior Associate and the Managing Partner of CMS Beijing
Term of internship

· For a period of six months 
· Possible employment opportunities after the internship

· We will recruit for an intern position every six months

Payment

· RMB200 per day
Based

· Room 1909, China Youth Plaza No. 19 Dongsanhuan North Road, Chaoyang District, Beijing, 100026
Hours

· 9.00am –6.00pm.  Flexibility will be required
Application and Assessment

Submit your CV and personal statement to Nick Beckett (nick.beckett@cms-cmck.com) and Vera Zhang (vera.zhang@cms-cmck.com).
Shortlisted candidates will be invited for an interview.
